
 

Behaviour Policy 



BEHAVIOUR POLICY 
 

INTRODUCTION 

At Cansfield we believe that in order to enable effective teaching and learning to take place, good 
behaviour in all aspects of school life is necessary. We seek to create a caring and learning 
environment in the school: 

 Encouraging and acknowledging good behaviour and discipline. 

 Promoting self-esteem by encouraging students to value and respect themselves and 

others. 

 Providing a safe environment free from disruption, violence, bullying and any form of 

harassment. 

 Promoting early intervention 

 Ensuring a consistency of response to both positive and negative behaviour. 

 Encouraging a positive relationship with parents and carers to develop a shared approach 

to involve them in the implementation of the school’s policy and associated procedure. 

 Encourage children to take responsibility for their behaviour. 

 Make it clear what is deemed by unacceptable behaviour. 

RESPONSIBILITIES OF SCHOOL, STUDENTS AND PARENTS IN ENSURING AN 
ORDERLY CLIMATE FOR LEARNING 

Statement of general principles 

School: 

 To ensure the whole school community is consulted about the principles of the school 

Behaviour Policy. 

 To establish and clearly communicate measures to ensure good order, respect and 

discipline. 

 To ensure the school Behaviour Policy does not discriminate against any student on, for 

example, grounds of race, gender, disability or sexual orientation, and that it promotes 

good relations between different communities. 

 To ensure staff are clear about the extent of their disciplinary authority and receive 

necessary professional development on behaviour strategies. 

 To support, praise and, as appropriate reward students’ good behaviour. 

 To apply sanctions fairly, consistently, proportionately and reasonably- taking into account 

of SEND and the needs of vulnerable children and offering support as appropriate. 

 To make alternative provision from day six for Fixed Period excluded students and we 

would expect to arrange reintegration interviews for parents at the end of a fixed period 

exclusion. 

 To take all reasonable measures to protect the safety and wellbeing of staff and students 

including preventing all forms of bullying and dealing effectively with reports of and 

complaints about bullying. 

 To ensure staff model good behaviour and never denigrate students or colleagues. 

 To promote positive behaviour through active development of students’ social, emotional 

and behavioural skills. 

 To keep parents informed of their child’s behaviour- good as well as bad. Use appropriate 

methods of engaging them and, where necessary, support them in meeting their parental 

responsibilities.  

 To work with other agencies to promote community cohesion and safety. 

 To seek support from parents/carers by asking them to sign the Home/School Agreement. 



Students 

 To follow reasonable instructions by school staff, to apply the school code and accept 

sanctions in an appropriate way. 

 To act as positive ambassadors for the school at all times including when off school 

premises. 

 Not to bring inappropriate or unlawful items to school. 

 To show respect to school staff, fellow students, school property and the school 

environment. 

 Never to denigrate, harm or bully other students or staff. 

 To co-operate with and abide by any arrangements put in place to support their behaviour 

such as Pastoral Support Programmes. 

 To abide by the schools uniform policy. 

Parents: 

 To respect the school’s Behaviour Policy and the disciplinary authority of school staff. 

 To help ensure that their child follows reasonable instructions by school staff and adheres 

to school rules. 

 To send their children to school each day punctually, equipped and ready to learn. 

 To ensure school staff are aware of any SEN-related or other personal factors which may 

result in their child displaying behaviour outside the norm. 

 To be prepared to work with the school to support their child’s positive behaviour. 

 To attend meetings with school staff, if requested, to discuss their child’s behaviour. 

 If their child is excluded from the school, to ensure the child is not found in a public place 

during school hours in the first five days of exclusion and, to attend, wherever possible, a 

reintegration interview with the school at the end of a fixed period of exclusion. 

 To sign the Home/School Agreement. 

 To label items of clothing. 

 

 

EXPECTATIONS OF BEHAVIOUR 
 
Code of conduct 

The code of conduct simply explains how students are expected to behave in and around school 
to other people and to property. 

In class we make it easy for everyone to learn and teachers to teach. 

To do this we: 

 Arrive on time to lessons. 

 Relax and settle to work quickly, facing the front ready to begin. 

 Have the correct books and equipment for each lesson. 

 Listen to the teacher and follow instructions carefully the first time they are given. 

 Take our turn to listen - when others are talking, we don’t (that means no talking across 

the teacher or another student and no ‘butting in’). Everyone has the right to be heard. 

 Use our ‘indoor’ voice - raising your voice or shouting is always discourteous. 

 Work sensibly, thoughtfully and to the best of our ability throughout the lesson. 

 Ask for help appropriately - put up our hands and wait patiently for the teacher to 

acknowledge us. 

 Make sure our planners are used properly and ensure that all homework is completed and 

handed in on time. 



 

At Cansfield we show consideration and respect for others. 

To do this we: 

 Remember that everyone is an individual- we always try to understand the other person’s 

point of view. 

 Speak politely and quietly to one another- never make comments that could be hurtful or 

upsetting. 

 Remember to say please, thank you and excuse me. 

 Leave the classroom in a quiet and orderly manner and in the condition you found it. 

 Walk when we are in the building, respecting people’s personal space. Any behaviour or 

horseplay which might hurt yourself, another person, damage property or equipment is 

disrespectful. 

 Help others by opening doors, standing back to let people pass. 

 Keep to the left, especially on narrow corridors or on the stairs. 

 Line up calmly when waiting outside a room, out of the way of others passing the queue. 

 Report any acts of bullying- we all have a right to feel safe. 

 

At Cansfield we have total honesty and absolute respect for property belonging to 
others, the conditions in which we work and our local community. 

To do this we: 

 Keep our hands, feet, objects and comment to ourselves- no touching others’ equipment 

without their specific permission. 

 Return any lost property to the owner or school reception. 

 Eat only in the permitted areas - remember chewing gum should not be brought into 

school. 

 Dispose of litter thoughtfully - we all have a right to a clean environment. 

 Take care of displays and especially of other people’s work, keep walls and furniture 

unmarked. 

 Report any damage immediately - any act of vandalism only spoils things for the rest of 

us. 

 Leave school at the end of the day in a calm and controlled way respecting our local 

residents. 

 Act thoughtfully and in a respectful manner when in school uniform. Remember your 

reputation, that of your family and the school depends on the way you conduct yourself in 

public.  

 

 

 

 

 

 

 

 

 

 



OUR DRESS CODE 

 

UNIFORM 

 
Students at Cansfield are expected to wear their uniform at all times and take pride in their 

appearance. Here is a list of the uniform you will need. 

A royal blue blazer with embroidered school badge. 

A white shirt tucked in and buttoned to the neck at all times. 

A school tie with the Cansfield lion worn under the knot. 

Black school trousers for boys. These may also be worn by girls. 

Black school skirt 
Skirts should be of a decent length, sitting just above the knee. 

(from the waist band to the hem should be nothing less than 20 in) 

Socks they should be white or black. 

Tights plain black, patterned tights are not acceptable. 

Shoes 

should be formal with a low heel.  They must be plain black and 

polishable, with no coloured flashes or soles. They should keep feet 

dry and be durable and supporting. Trainers, pump or canvas 

shoes are not acceptable even if they are black. 

Black 'V' necked jumper    

(optional) 

with the school badge embroidered on it - cardigans are not        

allowed. 

Outdoor coats 
Should be of one colour, protective and big enough to go over the 

complete uniform including the blazer. 

 

Students must also have full school PE kit. This comprises: 

BOYS GIRLS 

1.  A black reversible rugby shirt with a blue trim 1.  Black polo shirt with blue trim 

2.  Black shorts with a blue trim 
2.  Black skort with blue trim or black shorts with 

blue trim if preferred 

3.  Black football socks 3.  Black football socks 

4.  Trainers (NO pumps or canvas/converse pumps) 
4.  Trainers (NO pumps or canvas/converse 

pumps) 

5.  Football/Rugby boots 5.  Black hooded sweatshirt with blue trim 

6.  Black polo shirt with blue trim 6.  Black base layer (optional) 

7.  Black base layer (optional)  

8.  Shin pads  

Please make sure all uniform, sportswear and equipment is clearly named.  

This is very important in returning lost property to its rightful owner. 



 

APPEARANCE 

 

All students are expected to look smart at all times. It is not just the items of uniform that are important 

but also how we "look".  Here is a list of things you need to know about what is expected about your 

appearance. 

HAIR 

 Haircuts should be nothing under a number 2. 

 Hair should be of a natural colour. 

 Hair should be worn neatly and off the face at all times. 

 Hair should be tied back for practical subjects. 

 Hair accessories should be small and blue or black in colour. 

IT IS NOT ACCEPTABLE TO HAVE: 

 Extreme hairstyles. 

 Distinct lines or steps in hair. 

JEWELLERY 

 Only a traditional watch is allowed, no other form of jewellery should be worn. 

 Students will not be allowed to wear plasters to cover any piercings. 

 

OUTDOOR CLOTHING 

 All outdoor clothing including coats, scarves, gloves should not be worn inside the building. 

 Casual clothing items including hoodies, sweatshirts are not allowed. 

 

STUDENTS SHOULD BE AWARE THAT THE FOLLOWING ARE NOT ACCEPTABLE AND SHOULD NOT BE  

WORN. 

 make-up 

 false nails 

 fake tan 

 permanent body art 

 

 

 

 

  



STATEMENT OF GENERAL EXPECTATIONS THAT APPLY TO ALL MEMBERS OF 
OUR COMMUNITY 

 Be polite and respectful to everyone at all times. 

 When moving in and around the building walk quietly- running, shouting is not acceptable. 

 Follow the one-way system. 

 Always be on time. 

 Put litter in bins. 

 School uniform must always be worn. 

Members of our community are not expected to: 

 Use obscene or racist language. 

 Truant or abscond from school. 

 Vandalise property. 

 Bully others. 

 “Sell” goods for personal gain eg sweets, fizzy drinks. 

The following are not allowed on the school premises: 

 Weapons of any kind, e.g. knives, airguns, laser pens, etc. 

 Energy drinks. 

 Alcohol. 

 E-Cigs, cigarettes, matches and lighters. 

 Mobile phones - these will be confiscated if used in classrooms and on the corridors. 

 Pornography. 

 Fireworks. 

 Illegal drugs. 

 Prescription drugs, unless agreed under the schooll’s medication policy. 

 Legal highs 

REWARDS AND SANCTIONS 

Rewards 

When giving rewards to students we should always make it clear why we are rewarding. Effective 
praise helps students appreciate how their achievement is helped by their own attitude. It 
acknowledges effort; focuses attention on relevant behaviour fosters intrinsic motivation. 
Rewards we can give include: 

 Approving words, looks, smiles 

 Private praise 

 Public praise in class, assemblies, photographs on notice boards 

 Referrals to relevant senior members of staff for approval 

 Recording of achievement in books, planners 

 Letters, postcards home 

 Awarding specialist subject badges 

 Stickers, stamps in books 

 Phone calls home 

 Rewards Evenings; Presentation Evenings are held each year to mark the achievements 

of students from year 7 – 11. 

 

 

 



Sanctions 

Cansfield has always had a reputation for caring for its students; trying to treat individuals with 
respect, encourage self-esteem and promote self-worth. 

Counselling, guidance and being available to talk through a situation or problem has always been 
a strong feature of the school. When sanctions are applied they are done so from a clear 
rationale; that individuals knowing what is expected, have a choice; either to adhere to those 
expectations or choose not to. In choosing not to, they choose also to accept the consequence of 
their actions. Sanctions therefore, become part of the learning process. 

Sanctions that can be applied include: 

 Quiet verbal warning 

 Altering the seating arrangements of the student 

 Cooling off period – placed outside room for short period of time before being involved 

back the classroom ( maximum 5 minutes) 

 Short detentions – lunchtime or after school 

 Longer detentions after school (always with at least 24 hours notice to parents) 

 Removal from lesson and buddying with the class of another member of staff 

 Short term exclusion/supervision 

 Parental interview 

 ECO 

 Period of time in “Respite” 

 Exclusion – fixed term 

 Supported Transfer 

 Permanent Exclusion 

 

Sanctions 

BEHAVIOUR  SANCTIONS 

VIOLENCE                    Internal Seclusion 

  Respite 

  Fixed Term Exclusion 

OBSCENE LANGUAGE           Internal Seclusion 

  
Respite 
Senior Staff Detention 

  Fixed Term Exclusion 

DEFIANCE/DISRESPECT          Internal Seclusion 

  
Respite 
Senior Staff Detention 

  Fixed Term Exclusion 

THEFT                       Internal Seclusion 

  Respite 

  Fixed Term Exclusion 

VANDALISM                   Fixed Term Exclusion 

SMOKING                    Detention 

  Internal Seclusion 

  Fixed Term Exclusion 

TRUANCY                    Report Card 

  Detention 

  Internal Seclusion 

  Respite 

  Fixed Term Exclusion 



CLASSROOM DISRUPTION       On report 

  Detention 

  Internal Seclusion 

  Respite 

   

   

LATENESS                    Report card 

  
Lunchtime Detention 
Senior Staff Detention 

MOBILE PHONE              
Will be confiscated and returned at the end of the day.  
For repeat offences, parents/guardians to collect from school. 

ELECTRONIC EQUIPMENT         Confiscate for the day or longer as appropriate 

TRAINERS                   Internal supervison at break and lunch 

JEWELLERY                  Confiscate for the day or longer as appropriate 

TIES/SHIRTS/MAKE-UP          Detention- for persistent offenders 

  Report card 

OUT OF SCHOOL 
WITHOUT PERMISSION  

 Report card 

  Detention 

  Respite 

  Fixed Term Exclusion 

 

These sanctions are not used in rank order but are adopted to correspond to the seriousness and 
frequency of the behaviour. 

BEHAVIOUR IN THE CLASSROOM 

The vast majority of our students behave in line with the school code and classroom codes. Minor 
infringements will be dealt with through normal classroom routines. Students who repeatedly 
create difficulties will move through the target card system, white, blue, red. The white card 
begins with the class teacher. A failed white card leads to a blue card managed by the Head of 
Subject, Head of Department. Failure of the blue card will result in a red card and intervention by 
the Lead Practitioner associated with the Year Group. Pastoral Leaders will respond when a 
student reaches 3 white cards. 

If the learning of others is significantly disturbed during a lesson of a student, then a member of 
staff will issue an ECO (Emergency Call Only) Referral. Senior Staff attending ECOs’ will either 
attempt to negotiate the student back into the classroom, escort the student to a buddy room or 
remove the child for the remainder of the lesson. Parents will be informed by letter that this action 
was necessary. 

RESPITE 

Students who have to be removed from lesson on three occasions within a four week period will 
spend time in Respite. Serious infringements of school code may also result in a student being 
placed in Respite. Arrangement to place a child in Respite can only be sanctioned by Mrs Jones 
or Mr Grimshaw or Mr Taylor. Students will be supervised by Miss Johnson, Miss Porteous, SLT 
who sets and marks work appropriate to the student’s ability. Mr Taylor coordinates all issues, 
including contact with parents, regarding Repite. 

DETENTION 

Detentions are an integral part of school policy. They must be set following the schools 
procedures as follows 

 For any after school detention, a letter must be sent home usually giving 48 hours 

notice, but 24 hours notice is also acceptable. Teacher informs the students 

(Keeping students behind without parental knowledge is not accepted practice). 



 If a student fails to attend a detention, this will be noted on SIMS and the detention 

re-arranged. 

 Further non-attendance will be referred to Head of Subject – a further longer 

detention set.  

 Failure to attend Head of Subject detention results in Senior Staff detention on a 

Friday evening 

 Repeated failure to attend detention may result in time in Respite. 

 Lunchtime detentions may be used in addition to, or in place of, after school 

detentions. 

 

EXCLUSION FROM SCHOOL 

The decision to exclude is not taken lightly and is used as a last resort or when all other sanctions 
have failed. 

An exclusion from school, either fixed or permanent, is an extremely serious sanction and should 
be regarded as such by students, parents and teachers. The Headteacher (or designated Deputy 
if Headteacher is absent) is the only person who can effect an exclusion. 

It is not the case that exclusion is automatically triggered by specific events. However, certain 
actions increase the probability that an exclusion could take place and it is in keeping with an 
overall theme of the behaviour and discipline policy that the ‘referred to’ teacher must be the one 
to determine the next course of action depending on circumstances, context and the individual 
involved.  

Actions that merit the consideration of a fixed term or permanent exclusion: 

1. Bullying, violence, racial abuse, sexual harassment and threatening behaviour. 

2. Unprovoked assaults. 

3. Health and safety situations endangering self and/or others. 

4. Fighting – persistent or a violent incident. 

5. Repeated offences against the good order of the school. This may include repeated use of 

foul language to a member of staff; repeatedly refusing reasonable requests from a 

member of staff; repeatedly walking defiantly away from members of staff; violence and/or 

threat to a member of staff. 

6. Actions which, if they were to happen outside of school, would be against the law. 

7. Drug related issues. 

8. Serious disruptive behaviour prejudicial to the safety, welfare and teaching of children and 

others in the school. 

Permanent Exclusion: 

1. As a result of a very serious single act. 

2. As a result of repeated fixed term exclusions, and only then after alternative avenues of 

support and guidance have been exhausted, but with no positive effect. 

An exclusion is used: 

1. To highlight the seriousness of an action for the individual and to put down a ‘marker’ that 

as a school we find the action unacceptable. 

2. For a period of reflection by the school with parents. 

3. For a period of reflection by the individual with parents. 

4. As an opportunity for investigation and consultation with outside agencies. 

 

 

 



Period of Exclusion: 

One day is normal in the first instance, but the severity of the incident needs to be considered. 
Further incidents may incur 2 days, 3 days etc. School will be responsible for making provisions 
for a student excluded for more than 5 days. 

Parental Involvement: 

All parents have a right to appeal against exclusion. Details of these procedures are included in 
every exclusion letter. 

Parental Support: 

Parents of fixed term excluded pupils are expected to visit school to meet with a named senior 
member of staff prior to the return of the child to school. This allows discussion and clarification 
with the parent and agreement on how the parent can support the future good behaviour of their 
child. 

Records: 

Records of all exclusions are recorded, reported and monitored within the Governing Body. 

It is the parent’s responsibility to ensure that their child behaves well in school and conforms to 
the expected and required standards of behaviour. 

OTHER SPECIFIC RESPONSES TO BEHAVIOUR 

Regulating Students’ Conduct and disciplining them for Misbehaviour Outside of 
the School Premises. 

 Sanctions will apply to students who misbehave on the way to or from school, outside the 

school gates or otherwise in close proximity to the school. Action would be taken against 

any student who was verbally abusing members of the public on a bus on the way to 

school. 

 Sanctions will; apply whenever a student is in school uniform and thereby bringing 

disrespect to the school, eg school trips, education visits. 

 If someone causes any distress to the bus driver on his/her journey to and from school 

they should expect to be banned from using the bus for an agreed length of time (often 

two weeks). Parents/guardians would be notified of this in advance. 

 Sanctions will apply if misbehaviour takes place on Work Placements or whilst the student 

was taking part in a further education course as part of a school programme. 

 The school will apply sanctions if a student misbehaves whilst representing the school in a 

sports event with another school or any other event which might affect the chance of 

opportunities being offered to other students in the future. 

 The school would take action if a student harassed a member of staff or student off school 

premises, including through the Internet. 

Use of Force to control or restrain pupils. 

 Staff will be made aware of the regulations regarding the use of positive handling and 

physical intervention, as set out in the school discipline chapter of Education and 

Inspection Act 2006 and the Revised Guidance on the education of children and young 

people with behavioural, emotional and social difficulties (2014). Staff will be updated of 

any changes made by the government relating to the Use of Force. 

 Staff only intervene physically to control or restrain children to prevent injury to a 

child/children, or if a child is in danger of hurting him/herself or others, or of causing 

damage to the property of any person, or from causing disorder. Teachers will ask 

students to stop fighting. If the request is not followed then teachers will physically 



separate pupils found fighting. If a pupil refuses to leave a room when instructed to do so 

they will be physically removed. 

 The actions of staff will always be in the best interest of the child and are in line with the 

government guidelines on the Use of Force. Under no circumstances will physical force or 

restraint be used as a form of punishment. 

 

Drugs and Alcohol Abuse 

It is the policy of this school that no child should bring any drug, legal or illegal, to school. If a child 
will need medication during the school day the parent or guardian should notify the school and 
ask permission for the medication to be brought. This should be taken directly to the medical 
room for safekeeping. Any medication needed by a child while in school must be taken under the 
supervision of a teacher or other adult worker. 

The school will take very seriously misuse of any substances such as glue, other solvents or 
alcohol. The parents/guardians of any child involved will always be notified. Any child who 
deliberately brings substances into school for the purpose of misuse will be punished by a fixed 
term exclusion. The SBPO will also be informed. 

If any child is found to be suffering from the effects of alcohol or other substances, arrangements 
will be made for that child to be taken home. It is forbidden for anyone, adult or child, to bring onto 
the school premises any illegal drugs. Any child who is found to have brought to school any type 
of illegal substance will be sanctioned by an initially by a fixed term exclusion, however, it is likely 
that a Supported Transfer to another school will be sought. If the child is to be re-admitted to the 
school following the fixed term, the parent/guardian of the child will also need to visit the school 
and discuss the seriousness of the incident with the Head teacher. 

If the offence is repeated, the child will be permanently excluded. 

If a child is found to have deliberately brought illegal substances into school, and is found to be 
distributing these to other pupils for money, the child will be permanently excluded from the 
school. Wigan CYPS, the police and social services will also be informed. 

 

Confiscation 

The Education and Inspections Act 2006 provides authority for a member of staff to use 
confiscation as a disciplinary sanction if it is lawful. That includes seizure and also, as 
appropriate, the retention and disposal of certain items. All staff have the authority to confiscate 
mobile phones from students. When a mobile phone has been confiscated it should be taken by 
the member of staff to the main office where it will be retained until the end of the day. 

At Cansfield staff will confiscate items such as: 

 an item posing a threat to good order for learning. For example – mobile, ipod, sound 
systems etc. 

 energy drinks. 

 items posing a health or safety threat 

 items which are illegal for children to have. For example – racist or pornographic material, 
fireworks, weapons. 

 Any cigarettes confiscated in school will be destroyed. There is no acceptable reason why 

a student should bring a cigarette lighter into school. Such items will be retained until such 

time as a responsible family adult can retrieve them. 

 Any item which is banned by the school rules. 

 

 

 

 



SUPPORT FOR STUDENTS IN MODIFYING BEHAVIOUR 

The school pastoral system provides help and advice to both individuals and groups to regulate 
behaviour. Deputy Heads, Lead Practitioners, Heads of Year, Pastoral Leaders and form tutors 
are all involved in the day to day pastoral care of our students. The Heads of Year or Pastoral 
Leaders would usually be the first point of contact should a parent wish to raise any issue or 
concern. 

Additional support for students exhibiting behavioural problems may be sought from School 
Councillor, School Based Police Officer, EWO, TESS, Educational Psychologists, YPDAT (Young 
Peoples Drug & Alcohol Team and Restorative Solutions. Respite placements and Supported 
Transfers are also used to support students. The procedures for these are explained in Appendix A. 

Support for families can be sought from agencies including Gateway, PEIP, Direct and Wave. 

 

INTER-RELATIONSHIP WITH OTHER SCHOOL POLICIES 

In order for the behaviour policy to be effective, a relationship with other school policies should be 
established. Reference should be made to Teaching & Learning Policies, Anti-Bullying (including 
Cyber-bullying), Equality, Policy, and SEND. 

MONITORING AND REVIEW 

The Headteacher monitors the effectiveness of this policy on a regular basis. He also reports to 
the Governing Body on the effectiveness of the policy and, if necessary, makes recommendations 
for further improvements. The policy will be reviewed annually, and the views of other 
stakeholders particularly parents and students are welcomed. 

 

DATE OF NEXT REVIEW: OCTOBER 2016 


